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On 26 October 2024
Citizens of Georgia will elect the Parliament of Georgia.

The CEC, considering the importance of democratic elections, guided by the principles
of legality, political neutrality and professionalism, conducts its activity based on the high
ethical standards and creates environment, where

Free expression of the will of the voters and secrecy of the ballot are protected
«  Equal and accessible electoral services are ensured
Legal rights of observers and representatives of electoral subjects are guaranteed

The operation of the newly created Precinct Election Commission and the term of office of its
members begins on the 30th day before Election Day (September 26) and ends immediately after
the relevant District Election Commission draws up the summary protocol of the voting results.

A member of the Precinct Election Commission is not a representative of the entity that appointed
him/her. A member of the Precinct Election Commission is prohibited from conducting pre-elec-
tion agitation and participating in the agitation. Influencing the election commission member or
interfering with his activities to influence decision-making is prohibited and punishable by law.
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WHAT SERVICES DOES THE PRECINCT ELECTION
COMMISSION PROVIDE TO VOTERS IN THE PERIOD
BEFORE THE VOTING DAY

To ensure voters’ participation in the voting, the Precinct Election Commission, upon the start of its
operation, offers the appropriate service to the voters.

To implement the data verification service in the unified list of voters,
the Precinct Election Commission provides

® Publishing the unified list of voters
® Distribution of voter cards

I Publishing the unified list of voters

From the 30th day (September 26) before the election day, the Precinct Election Commission will be
given the public information version of the unified list of voters certified by the CEC (wall list - without
photos and personal numbers of voters). The Precinct Election Commission shall immediately post the
mentioned list and the rule for filing a complaint in connection with it in a visible place in the Precinct
Election Commission building, thereby ensuring access to information for voters, monitoring organiza-
tions, and representatives of parties (electoral entities) with electoral registration.

The Precinct Election Commission, no later than the second day (October 24) before the voting day, will
be given the version of the final, specified list for public information. The original version is opened and
the commission affixes the revised version of the list in the same place.

I Distribution of voter cards

To facilitate the verification of data in the voter list, no earlier than the 30th day (September 26) and no
later than the 20th day (October 6) before the voting day, the Precinct Election Commission distributes
information cards to the voters at their addresses, which indicate the personal data of the voter given
in the unified list of voters and in case inaccuracies are detected the procedure for requesting change
in the list.

The voter’s card also contains information on the procedure for requesting the mobile ballot box voting
service.

The Precinct Election Commission, based on the final list of voters, distributes cards at the next stage
to inform the voters, indicating: the date and time of voting; address of the voting building, floor, and
room numbers; Election precinct number; Voter's number in the voter's list and other personal data.
The cards are distributed before the voting day no later than the next day (October 24). Non-receipt of
the voter’s card is not a reason to restrict the right to participate in voting.



01 What services does the Precinct Election Commission
provide to voters in the period before the voting day 7

Voters' cards are distributed in accordance with the schedule drawn up by the chairman of the Precinct
Election Commission, with the participation of at least 2 members of the group/groups responsible for
the distribution.

The Precinct Election Commission provides a service for making chang-
es to the unified list of voters

® Receiving statements and sending them to the District Election Commission for response
® To publicize the decision to amend the list

The voter, the monitoring organization, and the party with electoral registration have the right to apply
to the District Election Commission directly, or to use the service of the Precinct Election Commission,
in case of inaccuracies in the unified list of voters, no later than the 18th day (October 8) before the
election day.

The Precinct Election Commission will immediately transfer the received applications (with attached
documents - if any) to the District Election Commission for response.

The decree of the district election commission on making changes to the unified list of voters is sent
to the precinct election commission, which hangs the decree in a visible place in the commission’s
premises for publicity.

The Precinct Election Commission provides voting services with mobile
ballot boxes

® Enters voters into the mobile ballot box list based on requests
® Entering the voters in the mobile ballot box list based on requests

Avoter who cannot go to the polling station due to health conditions, or is in the territory of the polling
station, but in a hard-to-reach place, has the right to use the mobile ballot box voting service.

With the request to use the mobile ballot box voting service, the voter should apply to the Precinct
Election Commission no later than 18:00 on the 11th day (October 15) before the election day in the form
of a written or verbal statement by telephone.

To register a written request, the voter's name, surname, personal number, and address must be spec-
ified in the request. Where the voter requests to deliver the mobile ballot box, the secretary of the
Precinct Election Commission will clarify the information from the applicant if necessary.

In order to register an oral request through telephone, the secretary of the Precinct Election Commis-
sion must indicate in the registration journal the voter's name, surname, personal number, exact time
of receiving the telephone message, telephone number, and the address, where the voter requests to
deliver the mobile ballot box.
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If a voter requests delivery of a mobile ballot box to an address that is not included in the territory
of the addressee polling station, the secretary of the commission will explain to the voter when
registering the application that he will not be included in the list of mobile ballot boxes of the re-
quested polling station.

The secretary of the Precinct Election Commission records the voter’s written request/oral request
through telephone in the registration journal and confirms its receipt with a signature.

Based on the registered requests, to include voters in the mobile ballot box list, the precinct election
commission, by communicating with the relevant district election commission (if necessary), verifies
the fact of voter registration in the unified list of the election precinct.

Taking into account the results of the inspection, the secretary of the Precinct Election Commission

hangs for publicity in the building of the Precinct Election Commission:

® Information about voters to be included in the mobile ballot box list (without personal numbers,
indicating the voter's serial number in the unified list);

® Information about voters who were refused to be included in the mobile ballot box list.

The secretary of the commission and the chairman of the commission confirm the entry “mobile box”
in the column “Actual situation” along with the relevant voter’s data in the unified voter list published
in the commission building (at the place designated for signature at the end of the document).

The members of the precinct election commission, representatives of election subjects, and ob-
servers have the right to verify the validity of the request of voters to be included in the list of
mobile ballot boxes and to ask the precinct election commission the question of the feasibility of
including these voters in the list no later than the 10th day (October 16) before the election day. The
Precinct Election Commission is authorized to discuss the issue with the participation of at least 9
members; the decision is made by the majority of those present.

Due to the state of health, the number of voters included in the mobile ballot box list by the precinct
election commission should not exceed 3 percent of the voters in the unified list of voters at the poll-
ing station. After the mentioned number is filled, the chairman of the Precinct Election Commission
must send the received requests to the district election commission, which decides on the feasibility
of including voters in the list of mobile ballot boxes. The Precinct Election Commission ensures the
disclosure of information about the obtained results.

The district election commission will hand over the final printed version of the mobile ballot box list

(wall list) to the precinct election commission. The mentioned list contains the data of voters who:

v/ Were entered into the list of mobile ballot boxes by the Precinct Election Commission;

v Have been included in the list of mobile ballot boxes by the District Election Commission, as a re-
sult of consideration of the issue of expediency;

v They are transferred from the special list of voters approved by the District Election Commission to
the list of mobile ballot boxes.
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The Precinct Election Commission places the final, corrected version of the list of mobile ballot boxes
in a visible place in the commission building. At the same time, the secretary of the commission and
the chairman of the commission confirm by signing (at the place designated for signature at the end of
the document) the entry “mobile box” along with the voter’s data in the unified voter list/special list.

To implement the service of promoting the participation of voters using
wheelchairs in voting, the Precinct Election Commission

® Receives applications from voters requesting inclusion in the special list of the adapted
election precinct and sends it to the District Election Commission for response.
® Publishes the decision on inclusion in the special list

To be included in the special list of voters of the adapted election precinct a voter using a wheelchair
has the right to contact the District Election Commission directly or to use the service of the Precinct
Election Commission.

The voter must apply to the Precinct Election Commission no later than 18:00 on the 11th day before the
voting day (October 15) in the form of a written or oral request by telephone.

To register a written application, it is necessary to indicate the voter's name, surname, personal number,
and the number of the adapted precinct where the voter requests to participate in the elections. The
secretary of the Precinct Election Commission, if necessary, clarifies the information with the applicant.

To register oral request through telephone, the secretary of the precinct election commission must in-
dicate the voter’'s name, surname, personal number, the exact time of receiving the telephone message,
phone number, and adapted precinct number, where the voter requests to participate in the elections,
in the registration journal.

The secretary of the Precinct Election Commission records the voter's written statement/telephone oral
statement in the registration journal and confirms its receipt with a signature.

The secretary of the precinct election commission immediately posts for publicity in the commission
building the information about the voters who have submitted a request to the commission to be in-
cluded in the special list of the adapted election precinct. In addition, the Commission will immediately
transfer the received applications (with attached documents - if any) to the District Election Commis-
sion for response.

The members of the precinct election commission, representatives of election subjects, and ob-
servers have the right to verify the validity of the voter’s request to vote at the adapted polling sta-
tion and to raise before the district election commission the question of the feasibility of including
these voters in the respective special list.

The district election commission informs the precinct election commission of the decision to include a
voter in the special list of the adapted election precinct no later than the 10th day (October 16) before
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the voting day. The secretary of the commission and the chairman of the commission confirm the entry
“is a wheelchair user” in the column “Actual situation” along with the relevant voter’s data in the uni-
fied list of voters published in the building of the commission (at the place designated for signature at
the end of the document).

Questions for self-assessment of the knowledge

1. How does the Precinct Election Commission ensure the implementation of the data verification
service in the unified list of voters?

2. Following what procedure does the Precinct Election Commission include a voter in the list of mo-
bile ballot boxes?

3.  What information should be included in the written application submitted with the request to vote
with a mobile ballot box, and what data should the secretary of the commission record in case of
receiving a voter’s oral application?

4. How should the Precinct Election Commission act if the requests of voters to vote through the mo-
bile ballot box exceed 3 percent of the voters in the unified list of voters at the polling station?

5. How does the Precinct Election Commission ensure the implementation of the service of promoting
the participation of voters using wheelchairs in voting?
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02
HOW IS THE PRECINCT ELECTION COMMISSION
PREPARING FOR THE VOTING DAY

I Distribution of functions among the PEC members

The PEC chairperson, to ensure voter particiation in the polling process and provide service of voting via
mobile ballot box, not later than 7th day before the polling day (19 October), distributes the functions
among the commission members:

v regulating the flow of voters;

registrar of voters;

transporting the mobile ballot box;

mobile ballot box and special envelopes supervisor.

AN NN

The commission head officers (commission chairperson, commission deputy chairperson, commis-
sion secretary) do not participate in the process of distribution of functions among the commission
members.

The PEC chairperson distributes the functions among the commission members step by step. Firstly,
the commission members performing voter registrar functions are identified, from the DEC-elected
commission members (number of voter registrars must correspond to the number of voters registered
on the voter list - no less than one registrar for every 300 voters), at the next stage, the commission
members transporting mobile ballot boxes are identified, at the last stage, the commission member
regulating the flow and supervising mobile ballot box and special envelopes are identified from the
commission members left without function.

Process of identifying commission members performing function of voter registrar:

v If the number of DEC-elected PEC members exceeds the number of commission members to be
identified as voter registrars, the commission chairperson identifies the voter registrars by casting
of lots .

v If the number of DEC-elected PEC members equals or is less than the number of commission mem-
bers to be identified as voter registrars, the commission chairperson, without casting of lots, auto-
matically assigns the function of voter registrar to the DEC-elected PEC members.

Process of identifying 2 commission members transporting mobile ballot boxes:

v If more than two commission members are left without function, the commission chairperson dis-
tributes among the members the function of transporting mobile ballot boxes by casting of lots.

v If only two commission members are left without function, the commission chairperson automat-
ically assigns to both commission members, without casting of lots, the function of commission
member transporting mobile ballot boxes.

Process of identifying commission members performing function of regulating the flow and supervising

mobile ballot box and special envelopes:

v If more than one commission member is without function, the commission chairperson distributes
among members the function of regulating the flow, as well as supervising mobile ballot box and
special envelopes, by casting of lots.
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v If only one commission member is without function, the commission chairperson, without casting
of lots, automatically assigns to the commission member the function of supervising mobile ballot
box and special envelopes.

Procedure of function distribution among commission members by casting of lots:

v The Commission chairperson prepares slips of paper of the same type and form according to the
number of commission members participating in casting of lots. On each paper writes the first and
last name of each commission member participating in casting of lots with the same writing imple-
ment;

v/ The Commission chairperson certifies every slip of paper for casting of lots with a signature, folds
in such a way that it is impossible to read the text and places them on the table;

v The commission chairperson picks up the papers for casting of lots one by one and identifies the
commission member/members performing the relevant function.

The casting of lots is conducted in the presence of the PEC members, their absence shall not hinder
the casting of lots and participation in casting of lots.

After casting of lots, the PEC secretary draws up the act, indicating the results of function distribution.
The act is signed by the PEC chairperson and secretary. The commission secretary shall enter the data
indicated in the act to polling day log-book.

The commission member refusing to carry out function of the commission member transporting
mobile ballot box, loses the right to participate in casting of lots distributing the function of a
commission member regulating the flow of voters and supervising mobile ballot box and special
envelopes.

Equipping the polling building

To implement the voting service for voters on the day of the election, the Precinct Election Commission
organizes the polling station with the election documentation and inventory received from the District
Election Commission, no later than one day before the election (October 25).

At the polling station:

[0 Secret polling booths must be equipped in a way that ensures the secrecy of
filling in the ballot paper. The open side/entrance of the booth must face the
building wall. A booth must be provided with a special marker for filling in the
ballot paper. The adapted electoral precinct must be additionally equipped
with adapted secret polling booth for voters using wheelchairs.

[0 Tables should be allocated for voter registrars.

0 The main ballot box (without sealing) must be placed in a visible place so that |

the voter can reach them without interruption.

[0 A place for special envelopes should be allocated near the main ballot box.
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A sample of the arrangement of the polling station

“Table for\gﬁéeia\l\
envelopes -
: Main ba\[Iot\b\g?(

Secret Voting
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, : Mobile ballot box
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registrars \D\/./ P |

The following must be posted in a visible place in the voting building:

[0 version of the unified list of voters for public information;

Public information version of the special list of voters (if any);

Public information version of the mobile ballot box list (if any);

Party lists submitted by the parties participating in the elections;

statement about the electoral subject included in the ballot, which no longer participates in the

elections (if any, the statement is posted both in the voting premises and in the secret voting

booths);

The manner of filling out the election ballot established by the CEC;

[0 Excerpt from the Organic Law of Georgia “Election Code of Georgia”, which establishes the grounds
for the invalidity of the election ballot;

[0 Demonstration protocol of the voting results of the Precinct Election Commission.

Oo0OoOao

O

The Precinct Election Commission will also receive from the District Election Commission:

desk versions of the unified list of voters, the special list of voters, and the mobile ballot box list
(if any);

record books for election ballots (50 election ballots are bound in each record book);

special envelopes;

control sheets;

marking liquids;

special seals and ink pads of registrars;

O

special rulers intended for registrar commission members;
special tool for checking markings (ultraviolet lamp);
magnifying lens for low-sighted voters;

special frame form for blind voters;

Oooooooooaoao

seals of main/mobile ballot boxes;
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slot seals of main/mobile ballot boxes;

voting day record book;

Special seal and ink pad of the Precinct Election Commission (the seal is used: to certify the ballots
to be held for the distribution of functions among the members of the commission; to certify the
summary protocol/amendment protocol of the voting results of the Precinct Election Commission
and the photocopies to be issued; to certify the closing of the voting day record book and registra-
tion journal);

metal clamps (used at the vote counting stage);

after the end of voting, envelopes/polyethylene bags for packing electoral documents/inventory;
photocopier (for making photocopies of the voting results summary report/amendment report and
other necessary documents);

Tablet (to be used on the voting day to transmit relevant information to the CEC electronically,
including a photocopy of the summary protocol).

The person responsible for receiving election documentation and inventory from the district elec-
tion commission is the chairman/deputy chairman of the precinct election commission. The accept-

ance-handover process is formed by an act of acceptance-handover (in two copies), which the secre-
tary of the precinct election commission keeps in the registration journal.

After the completion of the arrangement of the voting building, the chairman of the precinct elec-
tion commission hands over the tablet, election documentation, and inventory to the security po-
lice based on the acceptance-handover act.

Question for the self-assSSessment of the knowledge

In which order and how are distributed the functions to be performed on the polling day among
the PEC members?

Based on what procedure will the PEC chairperson assign the function of voter registrar, if the num-
ber of DEC-elected PEC members:

v exceeds the number of commission members to be identified as voter registrars?

v does not exceed the number of commission members to be identified as voter registrars?
When and how is the polling station organized?

What election documentation/inventory will the District Election Commission hand over to the
Precinct Election Commission to perform the relevant functions on election day?
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HOW DOES THE PRECINCT ELECTION COMMISSION
PREPARE TO START THE VOTING PROCESS ON THE DAY
OF VOTING

Before the opening of the election precinct, the chairman of the precinct election commission, based
on the acceptance-handover act, summons the tablet, election documentation, and inventory kept in
the voting room from the security police.

After the opening of the election precinct, before the start of the voting process, the Precinct Election
Commission consistently implements the relevant procedures:

06:45 Registration of persons having the Entering the results of function
Opening of the polling station right to be in the polling distribution among the commission
Opening the record book members to the polling day log-book

A —

El= P=

Announcement of the quantita- Sealing of primary and mobile ballot Transfer of election documentation
tive data: The number of ballot boxes and inventory to the members of the
papers and special envelopes, commission in accordance with their
the number of voters in the lists functions

o ®%

Filling out the control sheet 08:00 Placement of control sheets in the
Start of the voting main and mobile ballot boxes
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I Opening of the polling station

The polling station opens at 06:45. Members of the Precinct Election Commission are obliged to arrive
at the polling station on time. The commission is authorized to start the preparatory procedures for
voting if at least 9 members have been announced.

If the number of members of the Precinct Election Commission is less than nine, the information is
immediately provided to the District Election Commission. The precinct election commission acts in
accordance with the decision of the higher election commission.

The secretary of the precinct election commission opens the record book and enters on the first page
the names and surnames of all members of the commission who are in the premises of the voting
when the election precinct is opened (indicating their voting/appointing entities). Commission mem-
bers confirm their registration in the record book by signing.

A sample of the corresponding page of the notebook
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During the voting day, all members of the commission must be equipped with a special form and wear
a badge indicating their identity and status.

Admission of persons with the right to be in the polling station to the polling
station and their legal status

Immediately after the opening of the polling station, in addition to the members of the precinct elec-

tion commission, the following may be present in the voting building:

v Members/representatives of CEC and relevant District Election Commission;

v Observers of registered local observation organizations (one organization has the right to have no
more than one observer at the polling station at once);

v Observers of registered international organizations (one organization has the right to have no
more than 2 international observers at the polling station at once, and an interpreter may accom-
pany them);

v Representatives of accredited press and other means of mass information (one organization has
the right to have no more than 2 representatives in the election district at once);
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v Representatives of election subjects (one election subject has the right to have no more than one
representative in the polling station at once).

voting day.

An observer, a representative of an election entity, and a media representative have the right to be
replaced by another registered representative of the presenting organization at any time during the

Persons with the right to be in the polling station must be present in the polling station on the day of
the poll with an identity and status badge, which is valid only in conjunction with an ID card.

Observers of observation organizations, representatives of the accredited press, and other means of

mass information will be allowed in the voting premises if:

v Status on the badge indicates admission to all levels of election commissions;

v The status on the badge indicates the admission to the relevant District Election Commission and
all the election precincts in the territory of the election district.

Representatives of election subjects will be admitted to the polling premises if their status on the
badge indicates admission to the relevant precinct election commission.

The commission’s secretary verifies the date of issue of the badge and the status indicated on it. Tak-
ing into account the results of the inspection, the secretary of the commission shall enter the name
and surname of the persons having the right to be in the polling station on the first page of the record
book, if necessary on pages 2 and 10 (indicating their presenting organization/electoral subject). The
mentioned persons confirm their registration in the record book by signing.

In case of non-compliance with the conditions of admission to the polling station, the secretary of
the commission instructs the person to leave the polling station.

lla@W“'@““"Wl [obogol)
sboetbe pinego - (Sgeznl)
T saLdm
v
[bsbgaro]
[ago6]
[eotgs608 sgools
@obobgando]
@33g0f593g0  gagem  @ebob
boséBggon gerobiosBo.
330boob dgogobo 3o
uPne20_Gemb
dscosto Ww-wnh@em»
e sboni Bty g

20_banb By
oy w2202

s ool @iieslio SPoe
@9133050’“5
50 et 59

26 222024

[Lobgemo]

[{sehogghol qsbobyghe] - (o l/
(slonehggberdpornge - (Syeol)

[Lobgemo]

[[sehggighol csbobgezgds] - [erocincoll/
[ofinlsoreihggben Jyiaencgo - (Bgexe]]

N = 00
boosrpgen bostiBgghen exdobios

g0 Engo @B 330 Ggdagol BeoBesdo Ne__

[bebgao]
[ago60]
[ex33608 g0l

coobiobgapgds]
@Befdge N ___________
Baemgin bootehggben geoBoboobs o
bashyghor cxeggols g gfmgyertinsd g
by o yzgems bosehggbes ) 363
3oBobool Beogsbo  Ba

soyems0__Semb__
doczdo M«mwwwmmh

N
Loeaemgen boseBggben 3edolios
936goh o300l 8cBdmds Ne
[bsbgaro]
[3g>o]

[e=935608 d300b LobgaBemwgds]

8900l BoBeBop 3gBgezn
N

booerger booiigges grBobosbo o
boseggben cagol g0ty exash o
by e yggen bsBgben 35630
3780boob Scongsbo 2.

auoteme20_Samb
Sl b it
ok b3 s

20_ et a0

L: Bobs o bobe 3] - (296 0 - [Bgape]] [l“éﬁaﬂsv3 :‘P:;ﬁﬁ ][ ["-""}l(ﬂ‘”/
D Uﬂl..ll‘l P saLdm
>
T——
[l’*fs? : [Lobgewo]
[3g>6o] agotin]
[eat533608 saols
bobgarexeghs] [ex6535608 d300L bsbgarBexogds]
e et alha pietthonraier ot o
3Baboob cgagsbo 30 3eBobools agsbo e
e o

BeBBodobensh ey ;sa«.,
20__Begols__

| g st o6y w2202

[Lob g0 ]

(Bgezol]

Ne

Lomamger bos@Bggben 3ex8olbos
5369000l Bebleds Ne

[Lsbgao]
[ag>6o]

[ex6535608 s3000 LobgaBexogdo]

3 beny Go Bgconol GorBedocoagbyemn
o
Loomgen boohggben geBobiosbs oo
bosegghios cxemfols 960 ¢y cotinsh g
gy e yggam boshggben y do630.
3oboob degogabo 2o
spPeme20__ Sl

dicgoos Jocicpeol heaaw»namsw

Samples of the badges

[Lobgemo ]

7 63LdM

—

[Lobgemo]
[3g>6o]

[ex65g5608 d300L bsbgarBexogds]

(gezol]

36be7) G0 Bgo0b BodemdoragByeo
$39em @b boshggber godobosBo.

33oboob Bogebo 3.

3%0% c0020__ ezl
docgaBos 3afiagpedol qpaBacpalih FpPoe
e Bnﬁohmos oo

Fooedscpobenob eRPemds Ne
[Lobgero]
[a35®0]

[35Gx00b bbgeo]

Forsomdopggeo N,
[

N Loggben box

amolools Seogsbo 2.




03 How does the Precinct Election Commission prepare to
start the voting process on the day of voting 19

On the day of the election, the observer and the representative of the election subject enjoy the pow-

ers established by Article 41 of the Election Code of Georgia, including, they have the right without

interference with the voting process:

v On voting day, to be on the voting premises at any time, they could move freely in the territory of
the polling station and freely observe all stages of the voting process from any place;

v to ask the voter to show how many ballot papers and special envelopes he/she has in his/her
hand;

v/ to observe the process of voting through a mobile ballot box;

v/ to observe the counting of voters’ votes in such conditions that ensure that the election ballot can
be seen;

v to observe the drawing up of the summary protocol of the voting results by the Precinct Election
Commission.

The Precinct Election Commission is obliged to create appropriate conditions for the persons who
have the right to be in the voting premises, to exercise their powers without obstacles.

The observer, the representative of the election subject, the representative of the press, and other

means of mass information are obliged to comply with the requirements established by the Organic

Law of Georgia “Election Code of Georgia”. They do not have the right to:

v Interfere in the activities of the Precinct Election Commission;

v to influence the free expression of the will of the voters;

v To carry the symbols and signs of any electoral subject, to agitate voters in favor of or against any
electoral subject.

I Distribution of functions among the members of the Precinct Election Commission

To ensure voters' participation in the voting process, the members of the Precinct Election Commission
perform the following functions:

v Regulator of the flow of voters;

Registrar of Voters;

Supervisor of the ballot box and special envelopes;

Mobile ballot box taker.

SRS X

The commission secretary shall enter the results of function distribution among the commission mem-
bers, that are entered to the act, indicating results of function distribution before polling day, to page
3 of polling day log-book.
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Sample of the respective page of the record book
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The assigned duties of a commission member may be transferred temporarily to another member only
with the permission of the PEC chairperson. A note to that effect shall be made by the commission
secretary on page 5 of the polling day log-book with indication of the time. The commission member
confirms the transfer of the function by his/her signature.

Sample of the respective page of the record book
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Risk prevention:

v If the commission member responsible for voter registration is not present on polling day, the PEC
chairperson assigns the function to other commission member. If necessary, he/she is entitled to
assign this function to the commission member responsible for regulating the flow of voters. In
such a case, the PEC deputy chairperson assumes the function of commission member regulating
the flow of voters. In case it is impossible to assign registrar function to other commission member,
the commission chairperson decreases the number of voter registrars.

v If a commission member transporting mobile ballot box is not present on polling day or a com-
mission member transporting mobile ballot box refuses to perform the assigned function, the PEC
chairperson assigns the function of transporting mobile ballot box to the other commission mem-
ber.

v If a commission member regulating the flow of voters is not present on polling day, the PEC chair-

person assigns the function to the other commission member. In case this is impossible, the com-

mission deputy chairperson assumes the function of commission member regulating the flow of
voters.
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v If a commission member supervising mobile ballot box and special envelopes is not present on
polling day, the PEC chairperson assigns the function to the other commission member. In case
this is impossible, the commission chairperson personally assumes the function of commission
member supervising mobile ballot box and special envelopes.

The matter of assigning the function to the commission member who appeared late at the electoral
precinct is decided by the PEC chairperson.

I Announcement of the quantitative data

After entering the results of function distribution among the PEC members to the polling day log-
book, the commission chairperson opens the sealed package of the special commission stamp. The
commission secretary indicates the number of special commission stamp on page 9 of the polling day
log-book. The PEC chairperson shall announce the number of received ballot papers and special frame
envelopes, as well as the number of voters according to the unified list of voters, special list and mobile
ballot box list (where available).

The secretary of the commission enters the mentioned data, except for the number of special enve-
lopes, in the voting results demonstration protocol and record book.

The number of voters on the special list will be entered in the voting results demonstration protocol
and record book after the end of the voting.

Sealing of the ballot boxes

The chairman of the Precinct Election Commission, in the presence of persons entitled to be in the
polling building, checks the main/mobile ballot boxes and after confirming that the ballot boxes are
empty, seals the main/mobile ballot boxes with individually numbered seals.

The secretary of the commission enters the numbers of the individual seals of the ballot boxes and the
exact time of sealing on the 4th page of the record book.

Sample of the respective page of the record book
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Transfer of election documentation and election materials to the members

of the Precinct Election Commission

The chairman of the precinct election commission will hand over election documents and materials to
the members of the commission, by the functions to be performed during the voting process.

A member of the flow control commission will be given an ultraviolet lamp to check markings. Each
voter registrar commission member:
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[0 Asingle list of voters by alphabet. To one of the registrars also, transfer the special list of voters (if
any);

[0 One notebook of election ballots (the registrar checks the accuracy of the number of election bal-

lots and, together with the chairman of the commission, confirms it by signing the act of accept-

ance and handing over the notebook);

marking fluid;

special ruler;

pen (for recording the voter’s signature in the voter list);

Seal of registrars (seal numbers are indicated on page 3 of the record book).

Ooooano

In case the registrar’s seals are less than the required number, or the seal is damaged, the number
of registrars is reduced by the decision of the chairman of the commission.

Special envelopes will be given to the member of the committee supervising the ballot box and special
envelopes. It is placed next to the main ballot box.

The chairman of the commission closes at each registration desk the alphabetical sequence of the

names of the voters and the serial numbers of the voters in the list per the lists located on the regis-
tration desk.

Sample of the respective page of the record book
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Filling out the control sheet

After handing over the materials to the members of the commission, it is recommended that the chair-
man of the commission and the secretary of the commission fill out the self-copying form of the control
sheets before the voting, except for the data about the first voter. The control sheet is signed by all
present members of the Precinct Election Commission.

The first voter, upon arrival, undergoes registration and receives the ballot paper. The secretary of the
commission enters data about him/her (name, surname, and personal number of a citizen of Georgia)
in the control sheets, which are signed by the first voter.
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The chairman of the commission throws one copy of the control sheet into the main ballot box, the
second copy into the mobile ballot box (if any), and keeps the third copy with the control sheets in the
ballot boxes for further comparison. The secretary of the commission enters the data of the control
sheet on page 4 of the record book.

Sample of the respective page of the record book
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After the registration by the first voter, the chairman of the precinct election commission informs
the district election commission about sealing the election box/boxes and placing the control
sheet in the box/boxes.

Questions for the self-assessment of the knowledge

1. At what time does the polling station open?
Who is responsible for keeping the Voting Day Record Book?
List the persons entitled to be in the polling station, what requirements must they meet for admis-
sion to the polling station?

4. On the day of voting, what rights do the persons entitled to be in the voting building have, and
what do they are not entitled to?

5. After sealing the ballot boxes, what data does the secretary of the precinct election commission
enter in the record book of the voting day?
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04
HOW DOES THE PRECINCT ELECTION COMMISSION
SERVE VOTERS IN THE VOTING PROCESS

All members of the Precinct Election Commission are responsible
for providing qualified service to each voter on the day of voting,
which encompasses:

meticulous performance of functions

Ethical communication with voters

Explanation of voting procedure for voters

Promotion of voter’s participation in the voting process without obstacles
Protecting the secrecy of voter’s vote

I Voting process

Voting is held from 08:00 to 20:00 on the voting day (October 26). The voting procedure is carried out
following the pre-established order.

I. When entering the voting room, the voter goes through the marking check procedure with the flow
controller.

4 Member of the Commission regulation the flow:
v regulates the flow of voters entering the polling station;
v asks the voter to present an identity document (electron-
ic identity card of a citizen of Georgia, non-electronic identity
card of a citizen of Georgia, or passport of a citizen of Georgia);

i - v Checks with an ultraviolet lamp whether the voter has a
mark on his hand or not.

Considering the results of inspection:

v If the special device for checking markings reveals that the voter already has a marking, he is pro-
hibited from participating in the voting. The flow controller explains the voter's refusal to enter the
polling room and informs the voter’s information to the secretary of the commission for inclusion
in the record book.

v If the voter meets the requirements for participation in voting, the flow controller directs the voter
to the registration table corresponding to the first letter of his/her last name entered in the list of
voters and the number of voter in the list of voters. If there are two voters at the respective regis-
tration desk, the flow controller will temporarily delay the voter’s entry into the polling station.

Il. The voter registrar commission member provides the voter with the service of registration and sub-
sequent issuance of ballot papers.

The registrar’s voter registration process includes the following components:

v Confirmation of compliance of the voter’s data with the data in the voters’ list;
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Voter marking;
The voter’s signature in the voter’s last name column in the voters’ list.

Description of the voter registration procedure. The registrar asks the voter to present an identity doc-
ument. The registrar checks the validity period of the identity document, in the case of submission of a
non-electronic identity card of a Georgian citizen, he checks the date of issue of the document.

If a voter presents an expired identity document or an invalid non-electronic ID card of a citizen
of Georgia (the non-electronic ID card issued up to and including July 27, 2011, is invalid), he/she is
prohibited from voting. The registrar will explain to the voter the reason for the refusal to partici-
pate in the voting and indicate that he will be allowed to participate in the voting if he presents a

valid identity document.

After checking the document’s validity period, the registrar compares the registration data in the vot-
er's identity document with the data in the voters’ list. A voter participates in the voting if at least 3 of
the data listed below completely match the personal number, gender, and photo of a Georgian citizen
in the respective list of voters:

v

AN

name;

last name;

Date of birth (day, month, year);

Address (according to the identity card of the citizen of Georgia or the database of the Agency,
which also includes the place of registration abroad).

The registrar also checks the correspondence between the photo and the face of the voter in the sub-
mitted document and the voters’ list.

If the registrar considers the voter’s face and the photograph in the submitted document or voters’
list to be incompatible with each other, he will contact the chairman of the precinct election com-
mission, who will grant the voter the right to participate in the voting after following the procedure
given below.

If the chairman of the commission confirms the discrepancy, the secretary of the commission makes
an entry in the record book in which he notes the fact of the discrepancy, the name and surname of
the voter, and his/her serial number in the list of voters. The record is confirmed by the signatures
of the chairman of the commission and the secretary of the commission.

If the chairman of the commission does not confirm the discrepancy, the registrar has the right to
enter his special opinion in the record book.

In the mentioned cases, the secretary of the commission will attach a photocopy of the document
submitted by the voter to the record book, which he will certify with his signature.

In case of confirmation of the compliance of the voter’s data, the registrar marks the voter on the nail
of the thumb or index finger of the right hand (if the said action cannot be performed - on the other
fingers of the right hand, and if this is also impossible, on the left hand in the same manner).
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In case of refusal to go through the marking procedure,
the voter does not have the right to participate in the
voting and the registrar explains to him/her to leave the
polling station.

After carrying out the marking procedure, the registrar
signs the appropriate column of the unified list of voters
and instructs the voter to confirm receipt of the ballot by signing the list.

If during the voting process, it was revealed that the voter signed the electoral list in the column
next to the last name of another voter, in such a case, the voter whose last name is recorded must
sign in the same column. The registrar of voters should write an explanation about the above (indi-
cating the serial number and first and last name in the unified list of voters).

Procedure for issuing ballot papers to voters. After completing the voter registration procedure, the
registrar signs the front page of the ballot paper in the appropriate column and verifies the ballot paper
with a special seal. The registrar will explain to the voter the procedure for filling out the ballot paper.

“To vote, circle the serial number in front of only one subject you favor in the ballot
paper. Fold the completed ballot so that it is not visible who you voted for”

After that, the registrar hands the voter the ballot paper and instructs him to go to the secret voting
booth.

lll. After receiving the ballot, the voter enters the secret voting booth.
The voter fills in the ballot paper.

In the secret voting booth, when filling in the ballot paper, the presence of another person and the
taking of photos and videos are prohibited.

A voter who cannot fill out the ballot paper on his own has the right to invite any person present at the
polling station to help him in the secret voting booth, except:

a) member of the election commission;

b) of the candidate;

c) the representative of the election entity;

d) ofthe observer;

e) arepresentative of the press and other means of mass information.

If the voter has damaged the ballot, he must inform the chairman of the commission about it. On the
instructions of the commission chairman, the registrar is obliged to replace the spoiled ballot paper
with a new one.
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The chairman of the commission, in the presence of the voter, folds the damaged ballot paper in
such a way that it is impossible to see the election subjects, fastens the folded ballot paper with a
metal binder, cuts off the corner, writes “damaged” and signs it. The chairman of the commission
keeps the damaged ballot paper separately.

IV. With the ballot paper, the voter goes to the main ballot box.
On the instructions of the supervisor of the ballot box and special envelopes, the voter independently
takes a special envelope from the table of special envelopes and places the folded ballot paper in it.

The supervisor of the ballot box and special envelopes, after making sure that the voter has only one
special envelope in his hand, opens the slot of the ballot box and instructs the voter to place the spe-
cial envelope in the ballot box.

After dropping the ballot placed in a special envelope into the ballot box, the voter leaves the polling
station.

I The process of voting with a mobile ballot box

The voting procedure through the mobile ballot box starts at 09:00 on the day of voting and ends at
19:00. After the end of the voting procedure through the mobile ballot box, the slot for inserting the
ballots into the ballot box is sealed immediately. The mobile ballot box must be returned to the polling
station no later than 20:00.

Persons with the right to be in the polling station have the right to observe the voting procedure
through the mobile ballot box if they wish to. In the case of using a vehicle when voting through a
mobile ballot box, the Precinct Election Commission is obliged to allocate a place in the vehicle for 2
supervisors identified by drawing lots from the persons who have the right to be in the voting building.

The chairman of the commission will hand over the mobile ballot box to the members of the receiving
commission:

sealed mobile ballot box;

the version of the list of mobile ballot boxes for the commission;

required number of ballot papers signed and sealed by one of the registrars;

special envelopes to be transferred to the ballot box according to the number of voters on the list;
a metal binder (used to ensure the secrecy of the vote in case of damage to the ballot paper);
Ultraviolet lamp to check marking;

marking fluid;

writing pen (to record the voter’s signature on the list of the mobile ballot box and fill in the ballot);
Mobile ballot box slot lock.

SRSSNSXSXSX<KXKX

The secretary of the commission shall enter the number of ballot papers and special envelopes given
to the members of the commission accompanying the mobile ballot box on page 4 of the record book
as well as the time of taking the mobile ballot box from the polling station.
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Sample of the respective page of the record book
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The procedure of voting with a mobile ballot box is carried out following the established sequence.

I. The member of the commission carrying the mobile ballot box checks the basis of the voter’s par-
ticipation in voting.
The commission member of the mobile ballot box:

v

4

4

asks the voter to present an identity document (electronic identity card of a citizen of Georgia,
non-electronic identity card of a citizen of Georgia, or passport of a citizen of Georgia);

checks the validity period of the identity document;

in case of submission of a non-electronic identity card of a citizen of Georgia, checks the date of
issue of the document;

checks with an ultraviolet lamp whether the voter has a mark on his hand or not.

Taking into account the results of the inspection:

4

If the special device for checking markings reveals that the voter already has a marking, he is pro-
hibited from participating in the voting. The member of the commission taking the mobile ballot
box will explain to the voter the reason for refusing to participate in the voting. The member of the
commission should write an explanation regarding the fact (indicating the serial number, and first
and last name in the voters’ mobile ballot box list). The document is signed by the members of the
commission carrying the mobile ballot box together with accompanying persons (if any).

If a voter presents an expired identity document or an invalid non-electronic identity card of a
citizen of Georgia (the non-electronic card issued up to and including July 27, 2011 is invalid), he/
she is prohibited from voting. The member of the commission receiving the mobile ballot box will
explain to the voter the reason for refusing to participate in the voting and indicate that he/she
will be allowed to participate if he/she presents a valid identity document.

If the voter meets the established requirements, the member of the commission receiving the mo-
bile ballot box continues the procedure of voter registration and issuing the ballot paper.

Il. The member of the commission receiving the mobile ballot box provides the voter with the service
of registration and subsequent issuance of the ballot paper.

The member of the commission receiving the mobile ballot box checks the correspondence of the voter
registration data included in the document submitted by the voter and the data in the list of the mobile
ballot box.
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In case of confirmation of compliance with the data in the list, the member of the commission taking
the mobile ballot box marks the voter on the nail of the thumb or index finger of the right hand (if the
mentioned action is impossible - on the other fingers of the right hand, and if this is also impossible,
on the left hand in the same manner).

In case of refusal to go through the marking procedure, the voter does not have the right to par-
ticipate in the voting, and the member of the commission will explain to him/her the grounds for
refusing to participate in the voting.

Marking is not used in penitentiary institutions, hospitals, and other inpatient treatment facilities
(for sick people).

After carrying out the marking procedure, the member of the commission carrying the mobile ballot
box signs in the appropriate column of the mobile ballot box list and instructs the voter to confirm
receipt of the ballot by signing the list.

If during the voting process, it was revealed that the voter signed the list of mobile ballot boxes in
the column next to the last name of another voter, in such a case the voter whose last name is re-
corded must sign in the same column. The member of the commission should write an explanation
regarding the fact (indicating the serial number and first and last name in the voter’s mobile ballot
box list). The document is signed by the members of the commission carrying the mobile ballot box
together with accompanying persons (if any).

After the voter registration procedure is completed, the member of the commission taking the mobile
ballot box will explain to the voter the procedure for filling out the ballot paper.

“To vote, circle the serial number in front of only one subject you favor in the ballot
paper. Fold the completed ballot so that it is not visible who you voted for.”

The member of the commission receiving the mobile ballot box gives the voter the ballot paper, a spe-
cial envelope and instructs him to fill out the ballot paper in compliance with the principle of secrecy.

lll. After receiving the ballot paper and a special envelope, the voter fills out the ballot paper in se-
crecy.
The voter places the completed ballot in a special envelope.

If the voter cannot fill out the ballot paper independently, he has the right to invite any person to help
him, except for the election commission member, candidate, representative of the election subject,
representative and observer of the press and other means of mass information.

If the voter's ballot paper or special envelope is damaged, the member of the commission is obliged to
replace the damaged ballot paper/special envelope with a new one.
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In the presence of the voter, the member of the commission taking the mobile ballot box folds the
damaged ballot paper in such a way that it is impossible to see the election subjects, fastens the
folded ballot paper with a metal binder, cuts off the corner, writes “damaged” and signs. The dam-
aged ballot paper shall be handed over to the chairman of the Precinct Election Commission upon
the return of the mobile ballot box to the polling station.

IV. The voter places the ballot paper in a special envelope into the mobile ballot box.
The member of the commission carrying the mobile ballot box opens the slot of the mobile ballot box
and instructs the voter to insert a special envelope intended for voting into it.

If the integrity of the seal of the mobile ballot box is broken, the members of the commission
receiving the mobile box must immediately inform the chairman of the commission, draw up an
explanation indicating the reason and sign it together with the accompanying persons.

After returning to the polling station, the members of the committee receiving the mobile ballot box
must hand over the unused/damaged ballot papers, special envelopes for voting, and the list of the
mobile ballot boxes to the secretary of the precinct election commission. The chairman of the commis-
sion cuts the corner of the unused/damaged ballot papers, writes it as damaged, and confirms it with
his signature.

The secretary of the commission checks the correctness of the number of signatures, and unused and/
or damaged ballot papers in the mobile box list. In case of inaccuracy, the members of the commission
accompanying the mobile box should write an explanation indicating the reason. The data presented
in the explanation shall be taken into account for the purposes of determining the number of voters
participating in the voting/elections and drawing up a summary protocol of the voting results.

On page 4 of the record book, the secretary of the commission enters the number of voters’ signatures

in the list of the mobile box, the number of unused ballots, as well as the time of the return of the
mobile box to the polling station.

The sample of the respective page of the record book
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04 How does the Precinct Election Commission
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I Voting procedure by voter due to his/her physical condition

A voter who, due to his/her physical condition, in particular, lack of upper limbs, is unable to perform

the voting procedures independently, participates in the voting taking into account the following pro-

cedures:

® The voter does not go through the marking inspection and marking procedures.

® Before issuing the ballot paper to the voter, in the single list of voters/mobile box list, the record
“Physical condition” is made at the place of the voter’s signature and this is confirmed by the sig-
nature of the registrar/commission member receiving mobile ballot box.

® The voter has the right to invite any person to assist him in filling out the ballot paper, except for
the election commission member, candidate, representative of the election subject, representative
of the press and other means of mass information, and observer.

® Instead of the voter, in his presence, the filled ballot paper is placed in a special envelope and
then placed in the main/mobile ballot box by the person chosen by him, who helped fill the ballot
paper.

I Ensuring the protection of personal data in the polling station on the day of voting
Persons with the right to be in the polling station are prohibited from processing (including photo-
graphing, collecting, recording, storing), using, disclosing, transmitting, and/or distributing personal
data contained in the list of voters. The said ban also applies to the members of the precinct election
commission, except for the cases when the actions related to the voter’s personal data are necessary
to exercise the authority of the precinct election commission provided by the organic law of Georgia
“Election Code of Georgia” and the legal acts of the CEC.

I Record of voters participating in voting/elections

To determine the number of voters participating in the voting/elections (voter turnout), on the instruc-
tions of the chairman of the precinct election commission, registrars should stop the voting process at
10:00, 12:00, 15:00, 17:00, and 20:00, as well as in case of the temporary transfer of the function, should
count the number of voters’ signatures in the voter lists (taking into account the data mentioned in
the explanations written by them) and the number of ballots issued by them (including the number of
damaged ballots handed over to the chairman of the commission). The number of issued ballots can
be determined by comparing the number of ballots received from the chairman of the commission to
the number of ballots remaining with the registrar.

Voter registrars must report the counted data to the chairman of the commission for verification of
correctness:

number of ballots number of ballots number of signature
issued damaged of the voters

If a discrepancy between the data is detected, the voter registrar must immediately write an explana-
tion. The data presented in the explanation shall be taken into account to determine the number of
voters participating in the voting/elections and drawing up a summary protocol of the voting results.

The data on the number of voters participating in the voting for the relevant period, including the gen-
der breakdown at 20:00, are reported to the CEC via tablet.
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The secretary of the precinct election commission indicates the total number of voters participating in
the voting/elections as of 12:00 and 17:00 hours in the demonstration protocol of the voting results and
in the record book of the voting day.

Scheme N1. Illustration of the process of sending information
about the number of voters (activity) to the CEC
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The chairman of the commission
selects the field “active”.

In the program menu, the
chairman of the commission
selects the “Activity” button.

After activating the program
loaded in the tablet, the
chairman of the commission
enters the program menu.
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The chairman of the commission
enters the number of voters in
the column and the data is sent
by pressing the “send” button.

The sent data is reflected
in the activity graph for the
corresponding period.
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I Maintaining order in the voting building and its surrounding area on the voting day

To facilitate the participation of voters in the voting process without obstacles and to ensure the se-
crecy of voting, the chairman of the precinct election commission is responsible for maintaining order
in the voting building on the day of the election. The implementation of the decisions made by the
chairman of the commission is mandatory for the members of the election commission, for all persons
with the right to be in the polling station and voters.

In case of obstructing the work of the commission and violating the order, the precinct election com-
mission is entitled to make a decision to expel the violator from the premises of the precinct election
commission. In case of expulsion of the violator, a corresponding act is drawn up, which is signed by
the chairman and members of the commission.

Armed persons are not allowed to enter the polling station.

At the request of the chairman of the Precinct Election Commission, police officers may be summoned:

v Iftheviolator does not voluntarily comply with the decision made by the Precinct Election Commis-
sion to expel the violator from the premises of the commission. The police are obliged to immedi-
ately execute the decision. A proper note regarding the fact is made in the record book.

v If there is a threat to public order, voting, or the safe movement of election documents in the vot-
ing premises or its vicinity. As soon as the disturbance of public order is prevented and with the
consent of the chairman of the Precinct Election Commission, the police officers leave the polling
building and its surrounding area.

In an exceptional case, police officers may be present in the vicinity of the voting building, but not
in the voting building itself, even without the request and consent of the chairman of the precinct
election commission, if it is absolutely necessary to prevent or protect the violation of public order.
As soon as such necessity is eliminated, the police officers leave the area surrounding the polling
station.

Temporary suspension of the voting process

During voting, it is forbidden to lock the polling station and interrupt or suspend the voting. If any cir-
cumstance hinders the voting process, the chairman of the precinct election commission is obliged to
immediately inform the district election commission and wait for relevant instructions.

Questions for self assessment of the knowledge

1. Which member of the Precinct Election Commission checks the marking of voters?
Which member of the precinct election commission carries out voter marking?
If the voter has submitted a non-electronic identity card of a citizen of Georgia, in what cases will
he be refused entry to the polling station and participation in voting?

4. What happens if the voter announced to vote in the polling station is included in the list of mobile
ballot boxes?
What instructions does the registrar give the voter about filling in the ballot?
If the voter cannot fill out the ballot on his own, who can he invite to help him in the secret voting
booth?
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7. Taking into account what procedures, a voter who is unable to perform the voting procedures inde-

10.

1.

12.
13.

14.
15.

16.

17.

pendently due to his physical condition, in particular, lack of upper limbs, participates in voting?
What services does the Precinct Election Commission offer to visually impaired and blind voters?
If a voter's ballot paper is spoiled, what procedure is followed to issue a new ballot paper?

In order to protect the secrecy of the voter’s choice, what instructions does the registrar give to the
voter?

In order to protect the voter’s personal data, what is prohibited to the members of the precinct
election commission and the persons having the right to be in the voting building?

When does the process of voting through a mobile ballot box start and end?

When moving the members of the ballot box-carrying committee, how many supervisors should
have a seat in the vehicle and how will the identity of these supervisors be determined?

Does the process of voting through a mobile ballot box include a voter marking procedure?

How often is the number of voters participating in voting/elections determined and in what man-
ner?

In what cases does the Precinct Election Commission make a decision to expel a person who has
the right to be in the polling station and what procedure is provided for the said event?

In what cases is it permissible for police officers to enter the voting building?
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05

HOW IS THE PROCESS OF SUMMARIZING
VOTING RESULTS CONDUCTED BY THE PRECINCT
ELECTION COMMISSION

All members of the precinct election commission are responsible, un-
der the leadership of the chairman of the precinct election
commission:

® To conduct the process of summarizing voting results in an organized and transparent
manner

® To create conditions for unhindered observation of the voting summary process for per-
sons with the right to be in the voting building.

® To perform in good faith the functions assigned in the process of counting electoral bal-
lots and protect the accuracy of the data

® To ensure the signing of the summary protocol of the voting results, timely delivery to the
higher election commission, and publicity of the protocol at the polling station

I Closing of the election district

The voting procedure is completed and the polling station is closed at 20:00. At this time, voters stand-
ing in line can vote. On the instructions of the chairman of the commission, one of the members of
the commission registers the names and surnames of the voters standing in the queue, reports their
number to the chairman of the commission, the secretary of the commission enters the number in the
record book. As soon as the last voter casts his vote, the chairman of the commission seals the opening
of the main box and the voting is declared complete.

Immediately after the end of the voting, the secretary of the commission shall enter on pages 26 and
27 of the record book the names and surnames of the members of the commission present in the vot-
ing building during the counting of votes (indicating the voting/appointing entities and contact phone
numbers), as well as the names of other persons who have the right to be in the voting building, Sur-
name (indicating the submitting organization or election entity and contact phone number). The regis-
tration of the mentioned persons in the record book is confirmed by their signature.
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The sample of the respective page of the record book
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After the polling station is closed, persons entitled to be in the polling station have the right to
enter and leave the polling station at any time.

Immediately after the end of the voting, the chairman and members of the precinct election commis-
sion start preparing for the summary of the voting results. For this purpose, the following procedures
are carried out consistently:

v v v

Preparation of the polling station Sealing of electoral documents before Opening of the main/mobile bal-
for the vote counting procedure opening the main/mobile ballot boxes lot box Counting/sealing
Revealing counters of ballot papers
v
Drawing up a summary protocol Closing the logbook Closing/sealing Transfer of election
of voting results the logbook Sealing of the commis- documentation and other
sion’s special seal inventory to the District Election

Commission
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I Preparation of the polling station for the vote counting procedure

The chairman of the Precinct Election Commission prepares the voting room for the vote-counting
procedure. In the presence of persons having the right to be in the voting building, the chairman of the
precinct election commission will select at least four tellers from among the members of the commis-
sion by lot.

The procedure for the allocations of functions among the members of the commission by lot:

v The chairman of the commission prepares identical papers taking into account the number of com-
mission members participating in the lottery. From here, on the paper of the corresponding num-
ber, with the same writing tool, mark the name of the function to be distributed - “first numerator”,
“second numerator”, “third numerator”, “fourth numerator”.

v/ The chairman of the commission checks all the lottery papers with his signature and special stamp
of the commission, folds them so that the text cannot be read, and places them on the table.

v Members of the commission participating in the lottery receive the lottery tickets one by one.

The secretary of the commission shall enter the results of the allocation of functions among the mem-
bers of the commission on page 3 of the record book.

The chairman of the commission will select no more than 2 representatives by lot from among the rep-
resentatives of the election subjects at the polling station, who will participate in the process of count-
ing the valid and/or invalid ballots together with the counters selected by the lot from the members of
the commission. The representatives of the electoral entities, whose appointed commission members
are also the counters identified by the lottery, do not participate in the lottery.

Observers will select no more than two observers from among their members by mutual agreement. If
the observers cannot agree, the chairman of the commission will select two observers by lot.

The secretary of the commission, on page 3 of the record book, also enters the results of the lottery
among the representatives of the election subjects at the polling station of the commission and the
data of the two supervisors identified by the observers.

The sample of the respective page of the record book
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The counters take their place at the table intended for vote counting in such a way that on the oppo-
site side, two meters away, there are members of the precinct election commission and persons with
the right to be in the voting building (they must be able to see the process of sorting and counting the
ballots).

Supervisors identified by observers and persons identified by representatives of election subjects
stand next to the counters.

The chairman of the commission takes a seat in such a way that he can see all the counters.

The chairman of the commission should bring to the counters’ table:
unified list of voters;

Special list (if any);

list of mobile ballot boxes (if any);

unused ballot papers with the registrars;

damaged ballot papers;

main and mobile ballot boxes.

AN N N N NN

Counters count the number of signatures of voters participating in the voting in all types of lists, there-
by determining the final number of voters participating in the voting/election (taking into account the
data presented in the explanation written by the registrar/mobile ballot box receiving commission
member, if any)).

The secretary of the commission immediately enters the final number of voters participating in the
voting/elections in the voting results demonstration protocol and record book.

Before opening the mobile ballot box, the secretary of the commission, for sealing, places in separate
packages:

v Unified list of voters (if any);

the list of mobile ballot boxes (if any);

a special list (if any);

damaged election ballots;

unused election ballots available with the registrars (before placing them in the package, the sec-
retary of the commission cuts off the corner of said election ballots).

A N N N

The secretary of the commission indicates the name and number of the election district, the name and
number of the election precinct, and the type of election documentation on each package. The sealed
packages are signed by the counters and the chairman of the commission on the sealing strip.

After sealing the voter lists and unused/spoilt ballots, the secretary of the Precinct Election Commis-
sion records the number of cases related to the discrepancy between the voter’s face and the photo in
the submitted document/voter list, as well as the number of documents attached to the record book of
the voting day (data is entered in the record book). The secretary of the precinct election commission
seals the mentioned documents, indicates the name of the election precinct, number, and type of doc-
uments on the sealed package, and signs it.
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I Opening of ballot boxes, counting/sealing of ballots
First, a mobile ballot box is opened. The chairman of the precinct election commission in the presence
of the members of the commission and the persons having the right to be in the voting building checks
the integrity of the seal of the mobile ballot box and opens it.

If the integrity of the seal of the ballot box was found to be broken, but the commission considers
that this did not cause a violation of the requirements of the law, the procedure of counting the
voting results continues according to the decree of the commission (the mentioned fact is imme-
diately reported to the District Election Commission). Otherwise, the ballot box will be sealed and
immediately handed over to the superior district election commission together with the decree of
the precinct election commission.

The counters place the special envelopes in the mobile ballot box on the table, check the presence of
the control sheet in the mobile ballot box, and compare the control sheet with the control sheet stored
in the commission.

If a control sheet is not found in the mobile ballot box, or a difference between the control sheets
is detected, all special envelopes and ballot papers will be bundled and marked “Void”. The docu-
mentation will be handed over to the superior district election commission after the completion of
the voting and vote-counting procedures in the election precinct.

If no violation is detected, the chairman of the commission instructs the counters to temporarily return
the special envelopes to the mobile ballot box.

At the next stage, the main ballot box is opened. The chairman of the precinct election commission
checks the integrity of the seals of the main ballot boxes in the presence of the members of the com-
mission and persons entitled to be in the voting building and opens it.

If the integrity of the seal of the ballot box was found to be broken, but the commission considers
that this did not cause a violation of the requirements of the law, the procedure of summarizing the
voting results continues according to the decree of the commission (the mentioned fact is imme-
diately reported to the District Election Commission). Otherwise, the ballot box will be sealed and
immediately handed over to the superior district election commission together with the decree of
the precinct election commission.

The counters place the special envelopes in the main ballot box on the table, after which they check
the presence of the control sheet in the main ballot box and compare the control sheet with the control
sheet stored in the commission.

If a difference between the control sheets is detected or a control sheet is not found in the main
ballot box, all special envelopes and ballot papers will be wrapped and sealed, a proper protocol
will be drawn up and immediately handed over to the District Election Commission.

If everything is in order, the counters mix together the special envelopes dropped from the main and
mobile ballot boxes and start the process of sorting/counting the ballots.
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Before the process of counting the ballots, the chairman of the commission seals the control sheets.
He/she indicates the name of the polling station, number, type of documents, and signs on the
sealed package.

In order to sort and count the ballots, the first counter receives the ballot, declares who the vote was
for, hands the ballot according to the electoral subjects to the second and third counter, and the fourth
counter hands over the invalid ballots (if any), puts a special envelope separately.

Counters arrange separately:

v election ballots, by the votes given to each electoral subject;
v/ election ballots considered invalid;

v election ballots considered suspicious.

An election ballot of the prescribed sample is considered invalid if:

a special envelope is not prescribed for the sample;

more than one election ballot was found in a special envelope;

the ballot was found in the ballot box without a special envelope;

the election ballot is not certified by the voter registrar’s signature and/or the registrar’s seal;

it is impossible to determine which election entity the voter voted for;

the ballot was intended for another polling station (such ballots are packed in a separate package,
their number is not indicated in the summary protocol of the voting results and is noted only in the
record book of the voting day).

AN N N N NN

If more than one ballot paper was found in a special envelope, or a ballot paper was found in a bal-
lot box without a special envelope, the counters should write on the front side of such ballot paper

”n ou

the relevant grounds for invalidation: “more ballots”, “without envelope”.

After finishing the sorting of the ballots, the commission will discuss and vote on the question of the
authenticity of the ballots considered suspicious. The decision is made by the majority of votes. In the
case of equality of votes, the vote of the chairman of the commission is decisive. The chairman of the
commission places the election ballot considered valid in the stack of genuine election ballots (accord-
ing to the vote given to the electoral subject), and the election ballot considered invalid - in the stack
of election ballots considered invalid.

After sorting the ballots, the chairman of the commission instructs the counters to count:
v Election ballots considered invalid;
v/ Votes given for each electoral subject.

Every 10 ballot papers belonging to an electoral subject are bound with a metal clip and the number
of tied ballot papers is written on each bundle, both complete and incomplete.

The chairman of the commission announces the number of votes received by each election subject. The
chairman of the commission together with the secretary of the commission checks the correctness of
the data: if the sum of the votes and invalid ballots received by the election subjects is greater than the
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number of voters participating in the voting/elections, the chairman of the commission instructs the
counters to recalculate the data.

The secretary of the commission enters the results of counting the ballots in the record book and the
demonstration protocol of the voting results.

After counting the ballots, the chairman of the commission instructs the counters to seal in separate

packages:

v invalid ballot papers;

v invalid ballot papers intended for another polling station (if any). The number of invalid ballots
intended for another polling station is recorded only in the record book;

v stacks of election ballots belonging to election subjects.

Only one type of election documentation is sealed in each envelope/package.

The name and number of the district and precinct election commissions, data of the subject (name
and surname) and the number of election ballots should be written on the package of election bal-
lots belonging to each election subject.

The name and number of the district and precinct election commissions, and the number of invalid
election ballots should be written on the package of invalid election ballots.

The sealed packages are signed by the counters and the chairman of the commission. The chair-
man of the Precinct Election Commission is responsible for the non-fulfillment of the mentioned
requirements.

Drawing up a summary protocol of voting results
The voting results of the election precinct are confirmed by the summary protocol of the voting results
of the precinct election commission drawn up by the rules established by the Election Code.

The protocol summarizing the voting results of the Precinct Election Commission is printed on paper
with protective marks, and the protocol is assigned an individual number. The summary protocol of the
voting results of the Precinct Election Commission contains the following information in printed form:
v/ Election name and voting date;

v Number and name of the electoral district;

v/ Election precinct number;

v In exceptional cases, the number of polling stations created (if any), which is attached to the main
polling station;

¢ In column No. 1 -the number of voters in the unified list;

¢ In column No. 2 - the number of received election ballots;

v Name of electoral subjects (indicating serial numbers);

v Year and month of drawing up the minutes.

After the end of the vote-counting process, the secretary of the commission, in agreement with the
chairman of the commission, fills in the summary protocol of the voting results and enters the follow-
ing data:



05 How is the process of summarizing voting results
conducted by the Precinct Election Commission 42

In column No. 3 - the number of voters in the special list;

In column No. 4 - the number of voters participating in voting/elections at 12:00 and 17:00;
In column No. 5 - the total number of voters participating in voting/elections;

In column No. 6 - the number of ballot papers considered invalid;

The number of votes given to electoral subjects.

Numbers of registrars’ seals;

Commission’s special seal number.

AN NI N N N N N

In graphs #3, #4, #5, and #6, as well as in the graphs of the number of votes given to subjects, in
the fourth (last) box, the secretary must enter the digits of the order of units, in the third box - the
digit of the order of tens, in the second box - the digit of the order of hundreds, in the first in the
box - thousands digit;

If an empty box/boxes remain in the relevant data column, the Commission Secretary must enter
the symbol “X” in the empty box/boxes.

A sample of filling out the protocol summarizing the voting results

@ Total number of voters participating in the elections [ 1 ][ 2 ][ 3 ][ 6 ]

Units digit ~ TTmTmTmmmmommommoomooooomoomooooooomooooossonooooonoeooes "‘ t
=T 53 =
The hundreds digit ~ eeeemeeemee o 'f
The thousands digit ~ soreememmmsesmeeoe e
The number of ballots considered invalid
(The number of invalid ballots intended for other precincts is not added) X X X 4
Enters the symbol X o f

All members of the precinct election commission are obliged to sign the summary protocol of the voting
results, thereby confirming their presence in the election precinct. If a member of the precinct election
commission does not agree with the data entered in the summary protocol of the voting results of the
precinct election commission, he/she has the right to add a written dissenting opinion to the protocol
(in the summary protocol of the voting results, the data that the member of the commission does not
agree with is indicated in a specially designated column, which he confirms by signing). Even in case of
expressing a different opinion, the member of the commission is obliged to sign the summary protocol
of the voting results in the appropriate column for the signature of the member of the commission.

The protocol summarizing the results of the voting drawn up by the precinct election commission
has legal force if it is signed by the majority of the members of the precinct election commission.

The summary protocol of voting results should also indicate the date and time (hour and minute) of
their compilation.
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A sample of the voting results summary report
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The summary protocol of the voting results is checked with a special seal of the Precinct Election Com-
mission. The secretary of the commission registers the summary protocol of the voting results in the
part of the past documentation of the registration journal.

It is forbidden to modify the data included in the summary protocol of voting results.

If an error was made when entering data in columns No. 3, No. 4, No. 5, and No. 6 of the summary pro-
tocol of the voting results, as well as in the graphs of the number of votes given to the candidates, to
correct the error, an entry “Corrected” is made along the relevant data in the summary protocol of the

voti

ng results and a correction protocol is drawn up.

The secretary of the commission draws up the amendment protocol in agreement with the chairman of

the

commission, which includes the following data:

v Number and name of the electoral district;
v/ Election precinct number;
v Number of the corresponding graph of the summary protocol of voting results, which includes the
amendment; the number to be corrected in this column and the number to be written in its place;
v The name of the electoral entity along which the data is amended;
v The number that should be corrected in this column and the number that should be written in its
place.
Sample minutes of voting results summary and amendment minutes
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All present members of the election commission are obliged to sign the amendment protocol. The
special seal of the Election Commission will be affixed to the protocol of amendment. The secretary of
the commission registers the amendment protocol in the past documentation part of the registration
journal and in the record book of the voting day. The protocol of amendment will be attached to the
summary protocol of voting results.

After sealing the special seal of the Precinct Election Commission and signing it by all members of
the commission, it is forbidden to draw up a protocol for amending the protocol summarizing the
voting results.

If, when filling out the summary protocol of the voting results, the error was made when the commis-
sion’s special stamp number, the registrar's stamp number, the date/time of drawing up the summary
protocol of the voting results, or the summary of the voting results should not be verified by the special
stamp of the Commission, and the secretary of the Commission should be signed Explanation.

I Publicity of the summary protocol of voting results

The precinct election commission is obliged to send a photocopy of the protocol summarizing the vot-
ing results to the CEC immediately after filling out the protocol using the technical means (tablet) at its
disposal. For this purpose, the chairman of the precinct election commission, using a tablet, will take a
photocopy of the summary protocol of the voting results and send it to the CEC.

If a technical error of the tablet is detected (a problem occurred with the CEC application, through
which the summary protocol of the voting results of the precinct election commission is sent) and
it is not possible to correct the error, the summary protocol of the voting results will be transferred
by the authorized persons of the precinct election commission together with other election docu-
mentation to the district election commission, which will upload it to the electronic management
system.

If there is no continuous connection of mobile communication and the Internet at the polling sta-
tion, in such a case, a copy of the summary protocol of the voting results can be provided to the
CEC from the outer perimeter of the voting premises, or the summary protocol of the voting results
can be handed over by authorized persons together with other election documents to the District
Election Commission, which will ensure that it is uploaded in the electronic management system.
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Scheme N2. Illustration of the stages of the process of sending a photo-
copy of the summary report to the CEC
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The chairman of the commission
presses the camera button.

{V}

The chairman of the commission
presses the “take” button and

takes a photocopy of the protocol

through the machine.

{vi}

The chairman of the commission
presses the “Send” button to send
a photocopy of the minutes.
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In accordance with the same principle, a photocopy of the amendment protocol (if any), a photo-
copy of the dissenting opinion document (if any) of the commission members, a photocopy of the
explanation of the commission member/secretary of the commission related to the summary pro-
tocol (if any) is sent to the CEC.

The commission is obliged to post photocopies of the minutes of the voting results for public infor-
mation. The Precinct Election Commission will immediately hand over the photocopies of the voting
results summary protocol and amendment protocol (if any) with attached dissenting opinions of the
members of the commission (if any), upon request, to all persons entitled to be present in the polling
premises.

Photocopies of the voting results summary protocol and the amendment protocol (if any) must be cer-
tified with a special seal of the commission, with the signatures of the chairman of the commission and
the secretary of the commission. The receiving person confirms the receipt of photocopies by signing
the record book and registration journal of the voting day.

The summary protocol of voting results and its photocopy certified according to the established
procedure have equal legal force.

Explanations of the members of the commission related to the summary protocol/amendment proto-
col of voting results (if any) are issued by the district election commission upon request within 2 days
of the request.

The secretary of the commission, after issuing copies of the summary minutes, closes the registration
journal and record book. For this purpose, in the registration journal and record book. After the last
entry, the secretary of the commission makes the inscription “closed”, indicates the date, the exact
time, confirms the entry with the chairman of the commission with a signature and a special seal of the
commission.

A sample of the closing of the record book
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Handover of election documentation and other inventory to the District
Election Commission
In order to hand over election documentation and other inventory to the District Election Commission,
the Precinct Election Commission seals:
v Record book and statements/complaints with it (if any);
v/ Special seal of the Precinct Election Commission.

The summary protocol of the voting results and the registration log are not sealed.

The sealed package of the record book is signed by the chairman of the commission and the secretary
of the commission. The package sealed with the special seal of the commission is signed by all present
members of the commission.

After the sealing procedure is completed, the chairman of the commission of the precinct election

commission and/or the secretary of the commission brings to the district election commission:

v Minutes summarizing voting results, amendment minutes (if any) and a document reflecting a dif-
ferent opinion (if any);

v/ Registration journal and along with it the explanations of the district commission members/secre-
tary of the commission (if any);

v Record book sealed package.

When handing over each type of election documentation, a corresponding acceptance-handover
act/acts is drawn up, which is signed by the authorized persons.

The chairman of the precinct election commission or the deputy chairman of the commission brings
the rest of the sealed documentation, election inventory and tablet to the warehouse of the district
election commission and hands it over to the authorized person of the warehouse on the basis of the
act of acceptance and handover.

Questions for the self -assessment of the knowledge

1. How does the Precinct Election Commission act if there are voters standing in the line at the time
of end of the voting (20:00)?
How does the chairman of the precinct election commission identify the counters?
How does the chairman of the precinct election commission identify the representatives of elec-
tion subjects who are entitled to participate in the process of counting ballot papers?
Following what procedure are the unused ballot papers with the registrars sealed?
What happens if
v the integrity of the seal on the mobile ballot box is broken?
v the integrity of the seal on the main ballot box is broken?
6. In what case is the prescribed sample ballot paper considered invalid?
7. What data is marked on the package of election ballots belonging to each election subject?
8. When sealing election documents/inventory, who signs:
v Transferable ballot box list on sealed packet strip?
v On the strip of the sealed package of election ballots belonging to the electoral subject?



10.
1.

12.

13.

14.

15.
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v Commission’s special seal on the sealed package strip?

v On the strip of the sealed package of the record book?

Who signs the summary minutes of voting results?

In what case is the summary minutes of voting results considered to have legal effect?

What happens if a mistake was made when filling in the voting results summary report in the
graphs of the number of votes given to the candidates?

What happens if a mistake was made when filling out the summary minutes of voting results when
entering the date/time of the protocol?

How does the Precinct Election Commission ensure the publicity of the summary minutes of voting
results?

In what manner does the Precinct Election Commission issue a photocopy of the summary protocol
to persons with the right to be in the polling station?

Who is responsible from the Precinct Election Commission for handing over the sealed election
documentation/inventory to the District Election Commission?
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06

HOW DOES THE PRECINCT ELECTION
COMMISSION RESPOND TO STATEMENTS AND
COMPLAINTS ON THE VOTING DAY

The Precinct Election Commission prevents/responds to election
disputes with accurate and consistent observance of election
legislation. The precinct election commission, under the leadership of
the chairperson, provides:

® Conducting the process transparently and impartially

® Clarification of the application/complaint submission and registration procedure for in-
terested parties

® FEthical communication with persons submitting applications/complaints

® |nvestigation of facts, circumstances related to applications/complaints and appropriate
response

I Submission and registration of application/complaint on election day

The representative of the election entity in the Precinct Election Commission and the observer of the
local observation organization are authorized to apply to the Precinct Election Commission with an
application/complaint about violations of voting and vote counting procedures.

An application/complaint about a violation of the voting procedure in the polling station must be made
by an authorized person immediately upon noticing the violation, from 06:45 on the voting day before
the opening of the main ballot box, and an application/complaint about a violation committed during
the vote counting and summarization procedures (revision or invalidation of the voting results) upon
request of notice) should be drawn up in between the period of the opening of the main ballot box and
the drawing up of the summary minutes of the voting results.

The representative of the election entity, the observer of the local observation organization has the
right to submit the election day application/complaint to the chairman of the precinct election com-
mission, his deputy or the secretary of the commission. The secretary of the commission will register
the application/complaint in the registration journal and record book, and will give the applicant/
complainant a notice (with his/her signature) indicating the date, time and registration number of the
relevant application/complaint received by the commission.

If the persons entitled to be in the polling station notice a violation during the registration of the
complaint, the Precinct Election Commission makes a decision regarding the registration of this
complaint.




06 How does the Precinct Election Commission respond
to statements and complaints on the voting day

The representative/observer of the election entity has the right to enter the applications, complaints
and notes related to the election procedures on the 10th and following pages of the record book of the
election day. In such a case, the person is obliged to indicate his/her surname, first name and address
in the record book (according to the identity card of the citizen of Georgia).

No one has the right to prevent a person who is entitled to be in the polling station to enter an
application, note or complaint in the record book.

The procedure of finding a defect in the applications/complaints on the voting day

The secretary of the precinct election commission, the chairman of the commission or the deputy
chairman of the commission will identify a gap in the application/complaint to the applicantt/com-
plainant and set a reasonable deadline for filling it, if the application/complaint does not contain:

v the date and time of making the application/complaint;

name, surname and place of registration of the applicant/complainant;

Election precinct number;

If there is a witness - his name, surname and place of registration.

AN AN

The applicant/complainant has the right to fill in the gap by submitting a similar statement/complaint
or to submit a new statement (in which the data due to which the gap was identified) is indicated. The
secretary of the commission makes an entry “deficiency” in the registration journal. Along with the re-
cord, the applicant of the application/complaint and the relevant head of the commission sign.

The deadline for filling the gap is established based on the agreement of the parties. In case of dis-
agreement between the parties, the person receiving the application/complaint sets the deadline
individually.

In case of filling the gap, the secretary of the commission, the chairman of the commission or the dep-
uty chairman of the commission writes “filled” in the registration journal and indicates the exact time
and date of filling the gap. Along with the record, the applicant/complainant and the relevant head of
the commission sign.

The application/complaint will not be considered if the gap is not filled within the specified time.

Responding to polling day applications/complaints

The chairman of the precinct election commission/commission is obliged to respond to the applica-
tion/complaint immediately and eliminate the existing violation. In the case of elimination of the vio-
lation specified in the application/complaint, the secretary of the commission writes “the violation is
eliminated” in the record book of the voting day and indicates the exact time.



06 How does the Precinct Election Commission respond
to statements and complaints on the voting day 51

A sample of the respective page of the record book
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In the event that the chairman/commission of the precinct election commission did not eliminate the
violation or refused to respond to the application/complaint in any other way, the observer/represent-
ative of the election entity or another observer of the same observation organization/another repre-
sentative of the election entity has the right since the opening of the election precinct (from 06:45)
to immediately appeal the violations detected before opening the mobile ballot box to the relevant
District Election Commission (the District Election Commission is obliged to take appropriate measures
to eliminate the violation).

In the event that the precinct election commission chairman/commission did not eliminate the viola-
tion or refused to respond to the application/complaint related to the violations committed during the
vote counting and voting results summary procedures, the observer/representative of the election en-
tity or another observer/election officer of the same observation organization/another representative
of the subject has the right to appeal the act/ommission of the precinct election commission/precinct
election commission chairman within 3 calendar days to the relevant district election commission (the
district election commission will consider the application/complaint within 4 calendar days of receipt).

The Precinct Election Commission will not consider the submitted application/complaint and will issue

an order to leave the application/complaint unconsidered if:

v The application/complaint was made by an unauthorized person;

v The essence of the violation and the time of its commission are not mentioned in the application/
complaint;

v The application/complaint was filed in violation of the deadline and rules established by law;

v The gap in the submitted application/complaint was not filled within the stipulated time.

Questions for self-assessment of the knowledge

1. Who has the right to apply to the Precinct Election Commission with an application/complaint on
the voting day?

2. Who from the Precinct Election Commission and in what case determines the defect in the applica-
tion/complaint?

3. In what cases does the Precinct Election Commission leave the voting day application/complaint
unconsidered?
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APPENDIX N1

CALENDAR OF MAIN EVENTS TO BE IMPLEMENTED
BY THE PRECINCT ELECTION COMMISSION

September
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1
2 3 4 5 6 7 8
9 10 1 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

26 September (30th day before the voting day):

O
O

O

The newly created precinct election commission starts functioning.

The precinct election commission will be given the version of the unified list of voters certified by
the CEC for public information.

The Precinct Election Commission hangs the version of the unified list of voters for public infor-
mation in a visible place on the premises of the Precinct Election Commission (wall list - without
photographs).

Precinct Election Commission starts distributing voter cards (initial period).

Observers, election entity representatives, and voters have the right to apply to the Precinct Elec-
tion Commission in case of inaccuracy in the voter list and request changes to the voter data/
unified voter list (initial term). The Precinct Election Commission will immediately transfer the
received applications (with attached documents - if any) to the District Election Commission.

The voter has the right to apply to the precinct election commission and request to be included in
the special list of voters of the adapted election precincts (initial term).

A voter who cannot go to the polling station due to health conditions, or who is in the territory of
the election precinct, but in a hard-to-reach place, has the right to apply to the Precinct Election
Commission to use the mobile ballot box voting service (initial term) Precinct Election Commission
on the list of mobile ballot boxes Information about incoming voters shall be immediately posted
in a prominent place in the polling station.

October
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 3 4 5 6
7 8 9 10 i 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 Voting day 27
28 29 30 31
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October 6 (20th day before voting day):

|

The Precinct Election Commission completes the distribution of voter data cards (deadline).

October 8 (18th day before voting day):

O

Observers, representatives of election subjects, and voters have the right, in case of inaccuracy
in the list of voters, to apply to the precinct election commission and request to make changes in
the data on voters/in the unified list of voters (deadline). The Precinct Election Commission will
immediately hand over (with attached documents in case of the existence of such) the requests to
the District Election Commission.

October 15 (11th day before voting day):

O

d

A voter using a wheelchair has the right to apply to the precinct election commission and request
to be included in the special list of voters of adapted election precincts (deadline).

If a voter using a wheelchair applies to the precinct election commission, the precinct election
commission is obliged to provide information about the voter to the superior district election com-
mission.

A voter who cannot go to the polling station due to health conditions, or is in the territory of
the election precinct, but in a hard-to-reach place, has the right to apply to the Precinct Election
Commission for the use of the mobile ballot box voting service (deadline). The Precinct Election
Commission shall post the information about the voters to be included in the mobile ballot box list
immediately in a prominent place in the voting building.

October 16 (10th day before voting day):

O

d

The district election commission establishes and approves by decree the special list of voters of
adapted election precincts and sends it to the relevant precinct election commission.

The precinct election commission shall immediately post the version of the special list of voters of
the adapted election precincts for public information (wall list) in a visible place in the premises of
the precinct election commission.

Members of the Precinct Election Commission, representatives of election subjects and observers
have the right to verify the validity of the request to vote through the mobile ballot box and to ask
the Precinct Election Commission the question of the feasibility of including these voters in the
mobile ballot box list (deadline). The Precinct Election Commission makes a decision on the men-
tioned issue.

October 24 (2nd day before voting day):

O

Public information versions of the final, specified lists (wall list without photographs) will be given
to the Precinct Election Commission. The original wall list is removed and the commission pastes
the revised version in the same place.

The precinct election commission will hand over voter cards to the voters registered in the territory
of the election precinct and included in the unified list of voters (deadline).

October 25 (the day before voting):

|

O

All necessary inventory, documentation and election materials will be handed over to the Precinct
Election Commission (deadline).
The Precinct Election Commission is organizing the voting premises.
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October 26 (voting day):

[0 06:45 - Election precinct opens.

08:00 - Voting Starts

09:00 - The process of voting with a mobile ballot box begins.

From 10:00 (at 12:00, 15:00, 17:00 and 20:00) - the total number of voters participating in voting/
elections is determined.

19:00 - the process of voting with a mobile ballot box ends.

20:00 - the voting process ends. The polling station is closing.

[0 20:00 - the procedure of summarizing voting results begins
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